How to create a new user on ‘Parish Returns Online’ 

To do this you will need to:
•	Log in
•	Click on ‘user menu’ on the top bar
•	Then click on ‘manage sub accounts’
[bookmark: _GoBack]•	Once on this page there is a purple button called ‘Add new user’. You can then enter the details of whomever will fill in the stats for mission form; creating them their own login details.
