1. Go to https://cofeportal.org/login .
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m I‘-Pm:\fco'wrrf.-lnwh
T8 o ot Faay| 63 et brgons x| NI 00 8 D s s o MM o

'l"@"'*' = Saley = Tools~ @~ 6

J= THE CHURCH
J OF ENGLAND

Register

Please inchude a nwmber and 4 capial better and use
8 characters.

K12 -

3. Complete the details
m Liv) M.ﬁ.n’trpo’hf G Tegister ﬁ-i!-"(:r e '-:F
15 o~ Grlre ity | ) Crurc of trginc- e T e Sl s AaM St diee. Smty sumee A "

5 Bocuments
B - B -2 - e e Toos- @- 8 8

(:P THE CHURCH
L/ OF ENGLAND

Register

L -

N.B. The password must include a number, a capital letter and be 8 characters long


https://cofeportal.org/login

4. Click Register
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Pending activation

Please check your email far your
activation email.

You hava registored with the following detalis:

Flrst pame Rupert
Last name: Allen
Email / username: rupertallen@leccafeorg
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Church of England Portal - Registration

Thank you for registering to the Church of England Portal system.
Yous have registered with the fallowing details:
First name: Rupert

Last uarne: Allen
Exmail address | usernasne: ruper

Activate your sccsusi:

B Soe mose aboor romphy@chachafengland.ong

6. Click on the link
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Validation successful

Thank you, you have successfully valdated your registation
and your account is now activated
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7. You can then sign into the Portal
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Welcome to the Church of England Portal

The Portal provides aceess 1o your senvices. Click of the avallable services in th odit yo

Developed by Worthers

LU

9. Click on edit your services
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Please Select

Hame Description Select

Contact Managemant System; The Church of England CM5 fos the viewing of and management of o
contacts,

Farish Buying Buying & Saving Together
AChurch Neds You A Chiebstian presence in every commuy
Partsh Resources Resources 1o support the kocal chuich

Chsrch of England Main Church of England webske

Parish Retums Subma your Retum af Parsh France and Statistics for Mission onine

Oniine Faculty System and Church Heritage
Record
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10.Put a tick against the items that you want to appear on the portal screen
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Mame Descripton

Contact Management System The Chisrch of England CMS far the viewing of and managemens of
contacts.
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11.Click on Done
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RUPERT ALLEN

Welcome to the Church of England Portal

The Portal provices access to your servces. Chck nto one of the available services in this blocks bedow or edil your services,
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13.Click on Request CMS Access and follow the instructions
i.e.
Select Diocese = Leicester
Ignore Parish
Complete Postcode e.g. LE1 5PZ
14.You will receive an email asking you to confirm your email address
15. Await email to say that your request has been approved
16. Log-in again (Remember me DOES work)

17. Click on the CMS square and you should now have access to the Database



