 DIOCESE OF LEICESTER

Notes in preparation for services of Confirmation

1. A confirmation service will be booked through the Bishop of Leicester’s chaplain. He will liaise with the Bishops to agree which of them will preside at the service.

2. When the presiding Bishop has been agreed, that Bishop’s office will co-ordinate the arrangements for the service based on these guidelines. Draft orders of service and other enquiries should therefore be negotiated with the relevant Bishop.

3. In order to make this service a special occasion and user friendly for visitors, it is much to be preferred if a special order of service for the Confirmation and Eucharist, including all the hymns, can be prepared. Where this is to be done, we would be grateful to receive a draft at least two weeks before the event. At this point, please indicate whether you would prefer the presiding bishop to wear:

a) cope and mitre

b) convocation robes or

c) chasuble (provided locally)

4. The rite will be that prescribed in Common Worship and will normally be within the Eucharist. Where the service is for several parishes there should be consultation with those presenting candidates from elsewhere, especially if there is the need for Baptism, Affirmation and Reception within the service.

5. The readings set for the day are normally used on Sundays and principal festivals. For other occasions a table of readings is provided on page 184 of the Common Worship Initiation Services book. We would hope that in most cases readings would reflect the appropriate season of the Church’s year.

6. In the Eucharist the Liturgy of Initiation follows the sermon. No hymn is sung between them.

7. Because this service is lengthy, especially for those not used to attending Church, please be sensitive to the length of hymns to be chosen. We recommend that the intercessions and the commission be omitted.

8. We very much welcome the presentation of lighted candles at the dismissal. This is to be followed by the candidates leaving the church with the bishop. Careful rehearsal of the candle lighting is required to avoid any anti-climactic delay at the end of the service.

9. The Liturgy of Initiation concludes with the Peace. The offertory hymn should follow. 

10. Please ensure that there are enough collectors to gather the gifts of the people, present them and return to their seats before the hymn ends. The prayers at the preparation of the table should begin as soon as the hymn ends.

11. We are happy for brief testimonies by candidates to be included provided no candidate is put under any pressure in this area.

12. Chrism should be provided if it is required.

13. The Bishop will normally plan to arrive 25 – 30 minutes before the service. This will provide opportunity for signing cards, registers etc. Please ensure that all these are ready in good time. 

14. Someone should be appointed to welcome and look after the Bishop, show him where everything is and introduce him to appropriate people. A table should be provided in the vestry for a suitcase. Unpacking robes on the floor of crowded vestries in not a good preparation for leading worship.

15. When Bishop Tim is presiding, his Chaplain will usually accompany him. When Bishop Christopher is presiding, please designate some local person to act as Bishop’s Chaplain – either a priest, deacon, reader, or robed lay person. The key tasks are:

· To follow the Bishop in procession

· To stand by the Bishop’s chair to hold the books, pastoral staff and mitre (if required)

· To hold the pastoral staff during the confirmation

· To collect the staff and robes from the Bishop at the end of the service and to assist in replacing them in the suitcase

16. We prefer candidates to sit together at the front of the church.

17. Normally it is helpful if candidates come forward to be confirmed in pairs kneeling before the Bishop, but there should be sensitivity to circumstances and to the church building. 

18. Names should not be printed on a card but spoken by the minister presenting the candidate.

19. After the laying on of hands of each candidate there is the response Amen.  Please ensure that the candidate and congregation are encouraged to respond loudly.

20. Please ensure that the candidates are taught how to receive communion.

19.
Confirmation forms should be filled in prior to the service by all priests presenting candidates and the Bishop will retain these after the service. 

20.
The collection at the service should be given to “the Bishop’s Discretionary Fund” and posted to Bishop’s Lodge, 10 Springfield Road, Leicester LE2 3BD to be used for the support and nurture of ministers in the diocese.

Tim 

Christopher
 September 2009
