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BOARD OF EDUCATION
FOUNDATION GOVERNOR NOMINATION FORM

Please read the accompanying notes before completing the form

1. NAME OF SCHOOL:
2.  NAME OF PARISH:

3.  NAME OF NOMINEE:

4.  ADDRESS:

5.  TEL: 


6. DATE OF BIRTH:







(In most cases it is expected that governors will retire at the end of 






  

 the term of office in which their 70th birthday falls)

7.  THE ABOVE PERSON:      
is/is not a parent of a child at the above school
8.  CHURCH INVOLVEMENT :      
(eg. Church membership, church offices held etc.)

9.
INVOLVEMENT IN EDUCATION:       (eg. on-going governor (no refs required), former experience as a

                                                                governor, experience as a teacher, educational administration etc.)

10.  OTHER RELEVANT INFORMATION:    (particular interests, gifts, skills, expertise etc.)

11.  DECLARATION BY NOMINEE:

"I declare that I have not been convicted at any time for any offence connected with children nor have any such prosecution pending."

Signed: ......................................................................
Date: ....................................................

___________________________________________________________________________________
FOR OFFICE USE ONLY 

POST DETAILS





FORM SENT TO:   PCC/GOVS

SCHOOL INFORMED




COMMITTEE REF 

PCC/GOVS INFORMED




DATE APPROVED 

12. REFERENCES:

(This information is only required where the nominee's reference is not already on file.)

Please supply the name and address of both referees.

a.  Incumbent:

b.  Personal Friend/Colleague:
In the case of foundation parent governors in an Aided School only, if the nominee is not a regular worshipper at either the local parish church or at a church of another denomination in partnership with Churches Together in Leicestershire, and is unable, therefore, to provide a reference from an incumbent, then details of a second friend/colleague should be given and the following declaration should be made:

“I confirm that I am committed to supporting the principles underlying the trust deed of the school in accordance with the doctrines and practices of the Church of England and  I acknowledge the responsibility to uphold the faith and beliefs of the Church of England within the school.”

Signed ………………………………………………………….

All other foundation governors appointed by the Diocesan Board of Education must comply with the essential criteria 1 and 2 set out in the paper “The role of the Foundation Governor” (attached).

13.  PCC NOMINATION               

The above person was nominated by …………………………………….…………………………………PCC 

at its meeting held on    ....................................................................


Signed .........................................................................  PCC Secretary


Signed .........................................................................  PCC Chairman

For all foundation governor appointments made by the Diocesan Board of Education, where bodies other than the PCC wish to put a name forward to fill a vacancy, they must, in order to comply with the instrument of government, put the name to the PCC for them to make the formal nomination.

PLEASE NOTE:
The Board believes that it is inappropriate for married couples or partners to be


members of the same governing body.
PLEASE ENSURE THAT EACH SECTION OF THE FORM IS COMPLETED IN FULL

Please return to:

Leicester Diocesan Board of Education





St Martin's, Leicester, LE1 5FX.  

Tel: 0116 2487450     Fax: 0116 2511638

THE ROLE OF A FOUNDATION GOVERNOR 

This is an advisory document issued by the Diocesan Board of Education for those people who are considering  nomination as a Foundation Governor of a CE School.

Foundation Governors are chosen: 


a)  by the Board of Education;








b)  in some instances by the parish;








c)  in a few instances by a local trust.

The Foundation Governors role is to represent the interests of the Board of Education if so appointed or the PCC or local trust as the case may be.

The role of the Foundation Governor is summed up under the following headings:

1. to be a regularly attending member of the Governing Body;

2.  to support the headteacher and staff in the work that they do;

3.  to have an interest in education matters and so be able to contribute to the development of the school, for example by participating in admissions, annual parents' meetings, involvement with the curriculum, finance etc;

4.  to have time to visit the school and to get to know staff and children;

5.  to be an effective liaison between the school and the local Christian Community;

6.  to represent, on the Governing Body, the emphasis contained in the Trust Deed, that education shall be carried out in accordance with the doctrines and practices  of the Church of England;

7. to represent the Christian ethos of the school on the Governing Body.

NB. It is important that Foundation Governors should undertake governor training, be willing to understand the current legislation and be able to disentangle the affairs of the parish from the affairs of the school.  

It is essential, in a Foundation Governor, that the following things are true:

1.  that the person is a committed Christian;

2.  that the person is a regular worshipper either at the local parish church or at a church of another denomination, preferably in membership with Church Together in Leicestershire, that the nomination is approved by the PCC and the person is able to support the principles underlying the trust deed of the school in accordance with the doctrines and practices of the Church of England.

3.  that the person has an interest in and concern for children;

4.  that the person is able to understand and consider the issues facing the school without bias.

NB.  It is anticipated that some Foundation Governor posts will be offered, when possible, to members of other denominations in membership with Churches Together in Leicestershire so that there is an ecumenical dimension in the governing of the school.

NOTICE OF APPEAL
(Please read the attached notes for guidance before filling in the answers)

To:               The Diocesan Director of Education, 3/5 St Martin’s East, Leicester. LE1  5FX

1.  I wish to express a preference for ……………………………………………………………..…School

2.
At present, my child attends ………………………………………………………………………School

3.  I wish to appeal against the decision of the Governing Body not to offer my child a place at …………………………………………………. school.   (The reasons for my appeal are set out overleaf)

4
My name is (Mr/Mrs/Ms, surname in block capitals first):-

………………..………………  (surname) …………………….………………………………(forenames) 

My home address is ………………………………………………………………………………………….. ………………………………………………………………………………daytime tel. no. ………………. 

5   My child's name is (surname in block capitals first):-

     …………………………………. (surname) ………………….…………………………………(forenames)

Date of birth ……………………………………………               

6. I wish my child to be admitted to school in.-…………………………………………..   (e.g. August 2002)

7.  (Please tick appropriate point):

(a)  I agree to my appeal being decided by the appeal committee on written representations

(b)  I wish to put my case to the appeal committee myself

(c)   I wish to put my case to the appeal committee myself and would like to be accompanied by a 

       friend.

(d)
  I wish my representative to put my case to the appeal committee.

8.  The name of my friend or representative is (surname in block capitals first):​                        .……………………………………..(surname)……………………………………………… (forenames) His/her address is ……………………………………………………………………………………………. …………………………………………………………………………daytime tel no ……….……………….                 
(please complete the attached)

9.
The grounds of my appeal are:-

(If you want your child to go to a school where the Governors of that school have refused a place - the appeal committee needs to know why - in as much detail as you can manage, at this stage. The Governors will have explained to you the reasons for their decision; you now need to give your reasons and explain why you think the appeal committee should agree with you. If there is not enough space on this sheet, please continue on another sheet of paper, or you can put your reasons in a letter sent with this form. The Act which gives you your right of appeal also requires you to state your reasons in writing at this stage.)

Signed ……………………………..…………………………………….      Date   ……………………………..

DIOCESE OF LEICESTER BOARD OF EDUCATION

HOW TO FILL IN YOUR APPEAL NOTICE

NOTES FOR GUIDANCE - (Please read these before filling in your appeal notice)
YOURS RIGHTS

Parents have the right to appeal if they do not accept the decision issued by Governors of an Aided School offering or not offering a place at that particular school. To deal with appeals, special appeal committees will be set up and the Governors will have to abide by the committee's decisions. They are administered by the Diocesan Board of Education.

It is likely that the appeal committee that will look at your appeal will consist of three members appointed by the Diocesan Board of Education. These must come from the following two categories: 

· lay people who have  no personal experience in the management of any school or the provision of education in any school;

· people who have experience in education; are acquainted with educational conditions in the area or who are parents of pupils at a school.  

At least one panel member must fall within this last category. Alternatively the appeal committee could consist of five people. The appeal committees are independent of the Governing Body. 

THIS APPEAL NOTICE AND WHAT TO DO WITH IT

The Education Act 1980, which gives you your right of appeal, also says that your appeal must be in writing and you must state why you are appealing. The attached form has nine simple questions that are aimed at finding out some basic information.

If you wish to appeal, you must answer each of the nine questions and send the completed notice so that the Diocesan Board of Education receives it at Church House.

HOW THE APPEALS ARE HANDLED

A few days before the appeal committee meets to discuss your appeal, each member of the appeal committee will be sent a copy of this completed notice of appeal and any other supporting documents which you may have chosen to send with it. In this way, we have found that parents do not have to go over everything they have written but can concentrate on their important points.

The emphasis is on informality. The appeal committees are not open to the public and press and we regard them as confidential. The aim is to give parents a fair opportunity to put their point of view to the appeal committee. Appeals will be heard in the morning or afternoon and you will be told when and where your appeal will be considered.

Sometimes there are a number of appeals for the same school. In that case, we try to arrange for the same appeal committee to deal with all the appeals for that school; if there are a lot of appeals for the same school, the appeal committee will probably have to meet on more than one day but, in any event, it will not reach a decision until it has listened to all those appeals.

Where an appeal committee is handling more than one appeal, we have found that it helps all concerned if appeals are looked at in groups, so that, for example, a morning or afternoon session will be taken up with the appeal committee listening to say six or seven appeals at the same time. By doing it this way, we can save everyone's time and we believe that the parents involved actually benefit because they can help each other in asking questions of the Governors' representative and in getting their views across to the appeal committee.

Even if we group appeals in this way, it is unlikely that there will be more than twelve or fourteen parents and friends (representatives there at any one time - a reasonably small meeting. We know that some parents may want to speak to the appeal committee without the other parents being there - so we can arrange it so that parents will be given the opportunity to do this at some stage in the morning or afternoon session - we will ask you nearer the time of your appeal whether you want to speak to the appeal committee without the other parents being there.

As we have said, the emphasis is on informality, and you will have a fair opportunity to tell the appeal committee why your appeal should be allowed and you will be able to ask questions.  The appeal committee may wish to ask you questions, if they want to clarify something you have said, but again, the aim is to be as informal as possible.

Now that you have some idea of our arrangements for handling your appeal, we need to know how you would like us to handle your appeal so that we can organise the appeals and know who to expect on the day. The answers to questions 7 and 8 will tell us this. You can always change your mind, but if you can, please tell us about it.

WRITTEN REPRESENTATIONS

You do not need to attend the appeal committee to put your case. The appeal committee can, if you wish, decide your appeal on your written comments and the comments of the Governors. The fact that you are not present when the appeal committee looks at your case will make no difference - the appeal committee will be advised that they must give equal attention to all appeals whether or not the parent or guardian is there.

if you wish to have your appeal dealt with in this way, tick (a) in question 7 and ignore question 8.

ATTENDING THE APPEAL COMMITTEE

The other three points, (b), (c) and (d), of question 7 cover someone coming along to the meeting of the appeal committee - either yourself, yourself and a friend or yourself and a representative.

If you say that you wish to attend the appeal committee and then do not come to the meeting, the appeal committee can decide your appeal in your absence on the basis of any written information you may have sent us beforehand.

If you wish to come by yourself, tick (b) in question 7 and ignore question 8.

You may wish to be accompanied by a friend. The idea of a "friend" is that you may like to have the moral support of a friend sitting beside you when you put forward your views. only you, not your friend, will be asked to say anything. If you wish your appeal to be handled in this way, tick (c) in question 7 and answer 8. We find that many "friends" are, in fact, the spouse or partner of the parent or guardian who is appealing and in that case there is no need to complete the address in question 8 unless it is different from your own.

You may wish to be “represented”, that is someone else to speak and ask questions for you at the appeal committee. If you were represented, we would not expect you to speak at the appeal committee except to answer questions. You will, of course, have to pay the costs of your representation. According to the National Code of Practice, legal representation will seldom be necessary or appropriate. if you wish your appeal to be handled m this way, tick (d) in question 7 and answer question 8. It is particularly important that you give a full address and telephone number in question 8, since we will send copies of all letters to your representative.

REASONS FOR APPEALING

This is your chance to put forward your views - in fact the Education Act 1980 says you must do so at this stage. But there is more to it than that - as we have said we will send to each member of the appeal committee, in advance of the meeting, copies of anything you send us to support your point of view. In this way the committee will know why you are appealing. It makes sense, therefore, to answer question 9 as fully as you can. In writing down your reasons for appealing, you ought to bear in mind the following points:-

*
Unless you tell us about it, neither we nor the appeal committee will know about what you have said to the Governors in earlier stages of the allocation process. We have had nothing to do with your case before now and it is up to you to put forward all your points now, even though you may have covered them all before with the Governors. It is your job, not theirs, to put forward your point of view.

*
If you enclose original documents with this appeal notice and you would like them back, please tell us and we will copy them and return them to you either straight away or after the appeal committee has met.

*
The appeal committee may decide that it should not allow all the appeals, in which case it will have to make some difficult choices between individual children. You will therefore need to cover in your answer to question 9 any points that you feel will convince the appeal committee to allow your appeal. It is your job to do this; unless you tell them, the appeal committee will not know about the factors that might make your case special.

*
The appeal committee is independent of the Governing Body and if the appeal committee finds that it has to choose between children, it is open to the appeal committee to settle for itself how it will decide which cases are to have priority. For example, the Governors may have decided that if a school is over-subscribed but still has some space left, it will give preference to children joining older brothers or sisters in the same school or those with proven medical grounds or special domestic or social needs. The appeal committee does not have to apply the same tests as the Governors in deciding priorities and can adopt a completely different test if it wishes. You will see that, just because your case might come within the tests adopted by the Governors for its own purposes, this does not mean that your appeal will succeed, although it would obviously make sense to draw the appeal committee1s attention to it.

WHAT TO DO WITH THIS NOTICE 

If you wish to appeal, complete the accompanying appeal notice, sign it, and send it, as soon as possible, to the Diocesan Board of Education at the address at the top of the notice.

