



SECTION 1

Policy and Procedures
for the
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IN OUR CHURCH
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The Parish of

……………………………………………………….
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The Parish of ……………………………………………………………………….

 CHILD PROTECTION POLICY STATEMENT

The members of this church commit ourselves to the nurturing, protection and safekeeping of the children and young people in our care. 

· It is the responsibility of all church members to do their best to prevent the physical, sexual and emotional abuse of children and young people and to report any abuse, alleged or suspected.

· We will respond without delay to any complaints made, that a child or young person for whom we are responsible may have been harmed.

· We will work towards the code of good practice when working with children and young people and create a culture of ‘informed vigilance’ which children and all adults in the church take seriously.

· We are committed to supporting, resourcing and training those who work with children and young people.  We will provide supervision for workers because it recognises this as important in the maintaining of good practice.

· We will ensure that all those who have any responsibility for children or young people under the age of 18 years obtain an ‘Enhanced Disclosure’ from the Criminal Records Bureau.

· The Parochial Church Council will accept responsibility for the appointment of leaders and ensure that each person who works with children or young people receives a copy of this parish policy and is familiar with our policy, procedure and guidelines that are in place for our church.

· This church is committed to following the Diocese of Leicester Policy for Child Protection and The House of Bishops’ Policy, “Protecting all God’s Children” which is the Child Protection Policy for the Church of England  (2004).

· The PCC accepts the intention of the Children Act 1989 that the welfare of the child is paramount.

· We have a health and safety policy in place.

· We shall appoint a child protection coordinator to work with the incumbent and the Parochial Church  Council to implement policy and procedures.

· The Parochial Church Council will undertake to display a copy of this policy statement in a prominent place on church premises and in any church hall so that all may be aware of its existence.

Our independent person who children, youth workers and volunteers may talk to if they wish about any concerns is:

                               …………………………………………………………………………………………


They may be contacted at …………………………………………………………………………………….


…………………………………………………………………………………………………………………….

This policy statement will be renewed annually and progress in carrying it out will be monitored by 

the child protection coordinator who is:

                                ………………………...……………………………………………………………….

They may be contacted at………………………………………………………………………………………

 …………………………………………………………………………………………………………………….

This statement was agreed by………………………………………………...Parochial Church Council.

Date……………………………….

Signed…………………………….…(Incumbent)      Signed……………….…………………….(Lay Chair of PCC










                          or Churchwarden.)                                                                                                                    

PROCEDURES FOR IMPLEMENTING THE PARISH POLICY 

of  ……………………………………………...

A copy of these procedures will be given to all youth workers, volunteers and employees who have the responsibility for children or young people.  They should sign a declaration afterwards saying that they have read and understood them.  

	1.     CONTACTS

Our child protection coordinator is   …………………………………………………………….

Address  ………………………………………………………………………………………………….

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………...

………………………………………………………………………………………………………………

Tel:  ………………………………………

Our independent person to whom children or adults can talk to about worries and concerns about possible child abuse is   …………………………………………………………

He/she usually attends the service at  ………………………………………………….

or he/she can be contacted at the following address  ………………………………………………

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

Tel:  ………………………………………




	2.     Contact details for the main leader of each children’s/youth group



	YOUTH GROUP
	LEADER’S

NAME
	ADDRESS
	TEL. NO.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.     The following ratio of adults (over 18 years old) to children should be:

	Age
	Number of Leaders



	0 to 2 years
	  1 leader to every 3 children

	2 to 3 years
	  1 leader to every 4 children

	3 to 8 years
	  1 leader to every 8 children

	     8 +
	  1 leader for the first 8 children followed by 1 to 12


Each group is to have at least 2 adult youth workers present and a gender balance should be maintained in mixed gender groups. *Our uniformed organisations follow their own recommendations and rules.

*Delete if not applicable

4.
Safe Recruiting

Those responsible for an appointment should follow the principles outlined on the opposite page when seeking to appoint someone to a post involving direct contact with children and young people.  This follows the recommendations given by the Home Office in the Safe from Harm publication. 

The forms in Section 3 of the handbook, from pages 29 to 42, should be used.
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Applicant to 

complete an 

application form.

 

Ask for two 

referees, one of 

which should be 

from their current 

employer or 

previous church.

 

 

Applicant to 

complete a 

confidential

 

declaration form.

 

 

Hold an appropriate 

interview.

 

Offer the post 

subject to a 

probationary 

period.

 

If appointed the 

appointee should 

provide an enhanced 

disclosure from the 

CRB.

 

 

Confirm the 

appointment in 

writing.

 

 

Be formally 

commissioned to their 

role and given a copy 

of ‘A Pocket Guide to  

Safeguarding  Children’ 

and the Parish Policy 

and Procedures.

 

PROCEDURE TO FOLLOW 

WHEN APPOINTING 

VOLUNTEERS AND EMPLOYEES

 

5.
Good Practice Guidelines 

Every youth volunteer and paid youth worker should be given a copy of the ‘Pocket Guide to Safeguarding Children’.

6.
Procedure to follow in the case of suspicion and disclosure of abuse

‘The Pocket Guide to Safeguarding Children’ contains 

ACTION TO TAKE IF: 

· there is an allegation of abuse

· you are concerned, or it comes to your notice that someone may be committing abuse

· a person who is subject to investigation or has been convicted for child abuse is attending your church

Children should be given every opportunity to learn that no-one has the right to do anything to them that makes them feel uncomfortable.

 7.
Activities away from the church premises

· No child can be taken off-site for activities without the consent of their parent/guardian/ carer’s permission.  

· Details of the event must be given and permission slips with a request for medical details must be filled in.  

· Before events take place please see our parish child protection coordinator to check over all the arrangement details. 

· Seek the permission of the Parochial Church Council, following a risk assessment, for approval of the event so that it is covered by parish insurance or because of the nature of the activity additional insurance and child protection procedures may be required.
· When taking children off-site, a detailed programme and list of contacts should be left with someone in the parish.  

The parish child protection coordinator has a sample of a form for such events.  (The form is in Section 3 on pages 41 and 42 of the Child Protection Handbook.)

8.
 Support, supervision and training of youth workers.

Everyone should avoid working alone with children and there should always be more than one responsible adult available so that there is mutual supervision.  Should one of the adults become ill or get called away, the other adult should call for additional help.

Youth workers are given the opportunity to review their work with the leader of their group or another named adult.  This will enable them to comment on the work they are doing, give suggestions, review and further develop their work, if they so wish, and to discuss training opportunities.

From time to time our church may hold training events on Child Protection.  There will also be other training events held by the diocese which church staff, youth workers, volunteers and child protection coordinators may attend.

9.
The passing on of information to new screeners and/or incumbents.

After a youth worker or volunteer has resigned, information on their children’s/youth work will be kept for a period of ………. months, in case it is needed for references for a new position at another church or for working with children elsewhere.

Confidential/sensitive information will be passed on only by the incumbent (or a churchwarden during an interregnum).

10.
Implementation of the Policy.

The parish child protection coordinator will be responsible for monitoring the policy to see that it is being practiced.  
11.
Procedure for regular reporting to the Parochial Church Council

The child protection coordinator will report annually to the Parochial Church Council on child protection matters.

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

The procedures and guidelines were last reviewed and agreed by the Parochial Church Council on …………………...

Signed by the incumbent:  ……………………………………………..

Signed by the Lay Chair of the Church Council or a Churchwarden: 




          ………………………………………………

Date for policy review

The youth committee/youth leaders and the Parochial Church Council will review this Child Protection Policy and how it is to be implemented by

Date:  ……………………………………..

Please keep a copy for your parish records, give a copy to each of your youth workers/volunteers and send one to the Child Protection Officer at Church House, St. Martin’s East.   LE1 5FX
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�  For further information see the Safe From Harm recommendations in The House of Bishop’s Policy page 13.
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PROCEDURE TO FOLLOW WHEN APPOINTING VOLUNTEERS AND EMPLOYEES











Applicant to complete an application form.







Ask for two referees, one of which should be from their current employer or previous church.











Applicant to complete a confidential declaration form.











Hold an appropriate interview.







If appointed the appointee should provide an enhanced disclosure from the CRB.







Offer the post subject to a probationary period.











Confirm the appointment in writing.











Be formally commissioned to their role and given a copy of ‘A Pocket Guide to  Safeguarding  Children’ and the Parish Policy and Procedures.
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