CRB DISCLOSURE

All those who have been appointed to work with children and young people will need to have clearance from the Criminal Records Bureau (CRB).  The appointment will be subject to a clear enhanced disclosure.  For this a CRB disclosure application form needs to be completed.

This makes it possible for those taking selection and recruitment decisions to have a check made for information about candidates on police records, as well as by the Department of Health Consultancy Service and some other Government Departments.  The check will ascertain whether an individual has a criminal record or has been under police investigation or has been banned from working with children.  The service covers both paid and volunteer positions and is of major importance in implementing the church’s policies regarding the protection of children.

How do I apply for CRB disclosure?

As we are linked with the Coventry Diocese we are using their CRB disclosure forms for which our Assistant Diocesan Secretary, Andrew Roberts is the counter signatory.   Please ask for a CRB disclosure form from your parish child protection coordinator who will obtain it for you from:

Mrs Carol Gibbons

Church House

St. Martin’s East

Leicester

LE1 5FX  

The forms must be returned to her when completed.   

What does it cost?

It is free for all youth volunteers.  Those who are paid youth workers or paid employees there is a charge of £36.  Cheques need to be made payable to the Leicester Diocesan Board of Finance (LDBF).  

What about people who have already have obtained a disclosure for a different post?

If a person already holds an enhanced disclosure for other work of a similar nature then it is acceptable to provide evidence of the existing disclosure.  

Criteria for the portability of a CRB enhanced disclosure

· The disclosure must be less than 2 years old.

· The person must still be in the same job or post for which the disclosure was sought.

· The disclosure must be clear.

· It must be an enhanced disclosure.

· The disclosure made for working with vulnerable adults will not be adequate for working with children or vice versa.

The incumbent or child protection coordinator should see the disclosure certificate and be sure that it belongs to the person offering it, (it must not be photocopied) then note the following details:

-
      full name of the person,

· home  address of the person,

-
      their date of birth

· the unique reference number on the disclosure,

-
      the position for which the disclosure was requested,

· the date on which the disclosure was issued,

· the date when the disclosure was seen.

This information should be treated as confidential and should be filed in a secure place.

How long is a disclosure valid?

Technically it is valid on the day that it is issued and will be out of date from that moment.  It is for this reason that continued safe practice is essential.  
New advice from the House of Bishops’ has been given on the renewal of CRB disclosures to cover an interim period before new Government legislation for the Independent Safeguarding Scheme (ISA) is introduced.  This legislation has been delayed and is now due to be introduced in October 2009.

CRB Renewals  

Our diocesan policy, in line with the HOB guidelines, is now as follows:

The renewing of CRB Disclosures will be carried out on a 5 yearly basis until the implementation of the new legislation, when the whole process will be superseded by the Independent Safeguarding Authority’s registration, and “vetting and barring” scheme.

Those volunteers and employees, whose CRB disclosure certificates are more than 5 year’s old, are now required to renew their CRB Disclosures.   

A record should be kept of the names and dates when disclosures are issued and the record filed securely by the appointed parish person for CRB administration.

Who carries out the evidence of identity checks?

Youth workers, volunteers and employees in the parish should be checked by their incumbent or the child protection coordinator.

Students must put their term time address as their main address as they are there for the greater part of the year and their home address in Section D under previous addresses. It does not matter if their home address is on their documents which help to prove identity as the ID check is really to check that they are who they say they are.  In Section X part 15 it is in order to check this against their home address.  The CRB realises that this will be different for students.
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