CRB APPLICATION PROCESS & for the 5 year renewals

 







The appointed parish person for CRB administration contacts Carol Gibbons at Church House for the CRB application forms.





 Forms given to the applicant to complete. 





The parish appointed person returns the completed form to Carol Gibbons at Church House





The appointed parish person meets with the applicant to:


Check the form  


Check the evidence of identity 


Fills in section X





Section Y of the form is signed by our Registered Person, Andrew Roberts.  It is then sent to the Criminal Records Bureau (the CRB) by Carol Gibbons.





CRIMINAL RECORDS BUREAU  





Disclosure certificate sent to the applicant by the CRB





Notification of applicant’s disclosure status sent to Andrew Roberts.





Carol Gibbons notifies the parish appointed person if the disclosure is clear





If it is a blemished disclosure, a risk assessment takes place and the parish appointed person would be notified.





The appointed Parish Person for the CRB application process may be:


the child protection coordinator


the incumbent


a parish officer e.g. a churchwarden








