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The taking and using of photographs and images of children on websites and other publications
The taking and publishing photographs of children is usually enjoyed by children and parents and can bring good publicity, but there are some important issues to note.

Issues are the same for still photographs, videos and films, and regardless of the particular technology used. For convenience they are all referred to as images.

Images count as personal data under the Data Protection Act 1998.  It is therefore important that the consent of the parents/guardians/carers is obtained for the taking and use of images. 

Youth/children’s leaders and those taking photographs need to bear in mind that parents and carers may have good reasons for refusing consent, for example:

· if individual children are identified, it would be possible for paedophiles to use them to target prospective victims;

· some children may have been subject to disputed custody matters, local authority care, or adoption, and their whereabouts should not be too widely known; parents and carers of the affected children will know this and will appropriately withhold consent without necessarily giving the reason;

· photographs taken using digital cameras can be manipulated for child pornography, which is a growing problem on the internet; this is particularly relevant if children are scantily dressed.

Advice and good practice guide for the taking and using of images

· Consider using models or illustrations instead of photographs if you are promoting an activity.

· Obtain parental permission before taking images of their child taking part:                           

(i) in activities at their club or organisation which is held on a regular basis.  This can be asked for with the annual consent form for attending the club. (see Appendix 1) 

(ii) in activities at an event or when offsite on an outing or organised holiday.                (see Appendices 1 and 2)

(iii) at a holiday club (see Appendix 3)                                                                                                                                                                      

· It is the leader’s responsibility to see that children are not included in photographs if consent has not been given.                                                                                                                                           

· Avoid the use of both first name and surname of individuals in a group photograph.   Use a general caption instead e.g. ‘Making Christmas Decorations’.
· If the child is fully named in print, avoid using their photograph.

· If a photograph is used, avoid fully naming the child.
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· After taking photographs, ask for parental permission to use an image of their child if you wish to use it for promotional purposes. This ensures that parents are aware of the way the image of their child is representing the organisation or activity. 
· Consider also asking for the child's permission to use their image. 
· To reduce the risk of inappropriate use, only use images of children in suitable dress. The content of the photograph should focus on the activity not on a particular child and should avoid full face and body shots. 
Guidelines for the use of photographers (e.g. for a local newspaper) at events

· provide a clear brief about what is considered appropriate in terms of content 

· issue the photographer with identification, which must be worn at all times

· inform children and parents that a photographer will be in attendance at an event and ensure they consent to both the taking and publication of films or photographs  

· do not allow unsupervised access to children or one-to-one photo sessions at events

Photographs at a public event

It is necessary to exercise common sense in the application of these guidelines in the case of a general photograph of a public event, such as a church fete, where no individual or group of people is the focus. It would not be practicable to obtain the prior consent of everyone concerned, nor is this required by data protection law.  It is still appropriate to consider carefully where and how such photographs are displayed.

Parents attending an activity, if you give permission, are allowed to take visual images as long as they are only for their own private use e.g.for a family album. This information can be communicated to them by the circular or invitation to the activity before it takes place.

PLEASE NOTE

It is the person taking visual images for personal use that shall be held responsible for any unlawful processing or misuse.

Filming and Videos

Often a number of sequences are taken by the person(s) producing the video/CD/webcam.  Once the final version has been produced it is advisable that further permission is sought from the parents/guardian/carer and they should be given an opportunity to view it before it is shown to a wider audience.  This is in case they have any objections as to how their child has been portrayed and the context in which it has been used.

The Internet and Websites
Apply an increased level of consideration to the images of children and young people on a  church or other website.  Once it has been decided which visual images to use for these purposes parental consent should be obtained for its use in this context.

PROCEDURES FOR THE REPORTING OF ANY CONCERNS OVER THE INAPPROPRIATE USE OF IMAGES
1. Report your concern to your parish independent person or priest.   

2. Who will then report the concern to your Archdeacon and he will advise if the matter should be reported to either the Police or to the Local Children’s/Young People’s Services.

  Your Archdeacon can be contacted through Church House, St. Martin’s East, Leicester.  LE1 5FX

  Tel. No.  0116 248 7400
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Name of Church: ____________________________________________________________

Name of Church group/club ___________________________________________________

Name of person/leader in charge    ___________________________________
Name/s of child/children _____________________________________________________

 __________________________________________________________________________
Consent for the taking of photographs
              

         Please delete any option that does not apply
I give consent for my child/children to be in photographs 


 yes  /  no
For the photographs to be used for publicity purposes


 yes  /  no
Signed  __________________________________________  Date_____________________

(Parent/Guardian/Carer)

Please print name ___________________________________________________________

Please note:  If parents/guardians/carers wish to withdraw their permission at a later date, please notify the leader in charge in writing.

To comply with the Data Protection Act 1998, we need your permission before any images of your child/children are taken on our premises or at events and for their use.
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Name of Church: ___________________________________________________________

Church group/club: _________________________________________________________
Name of person/leader in charge of the event   ___________________________________
Event at which the filming or video recording is to take place: ______________________

_______________________________________________________________________________________________________
Date of the event: ______________________________________
Name/s of child/children: ______________________________________________________
___________________________________________________________________________

I give my consent for the following options:








Please delete any option that does not apply
For my child’s/children’s image to be recorded on film/video of the event?

         Yes / No

For it to be used for publicity purposes





         Yes / No

Signed  __________________________________________     Date_____________________

(Parent/Guardian/Carer)

Please print name _____________________________________________________________

To comply with the Data Protection Act 1998, we need your permission before any image of your child/children are taken on our premises or at an event and for its use.
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Name of Church:
Event:
 

Children’s Holiday Club


Location: ________________________________________    
   


Dates: _____________________________________________



Time: ______________________________________________



Leader in charge:__________________________________________________________


Parish office or leader’s phone/ mobile phone no: __________________________________

Child’s Details
Full name: ________________________________________________________________

Home Address:_____________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Telephone number:__________________________________________________________

Date of Birth:_______________________________________________________________

Church (if applicable):________________________________________________________

School:____________________________________________________________________

School Year Group in 2008 - 2009:______________________________________________

Parent/Guardian/Carer’s name and contact details during the event including mobile telephone number:
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Whilst your child is in our care is there any information we should know about your child e.g. allergies or if they are on medication and any other medical or social details we need to be aware of?

If on medication please ensure an adequate supply is brought to the event with written instructions for administration.

Family doctor’s name and address:_____________________________________________

__________________________________________________________________________

__________________________________________________________________________

Telephone number of a relative or friend in the case of an emergency if we are unable to contact you: ___________________________________

My child will be brought and collected from the event by _____________________________                                                  

Parent/Guardian/Carer’s Consent

I agree to my child taking part in this event as detailed above.

Signed  __________________________________________  Date_____________________
(Parent/Guardian/Carer)

Please print name ___________________________________________________________

Consent for the taking of photographs
              Please delete any option that does not apply
I give consent for my child to be in photographs of the event

 yes  /  no
For the photographs to be used for publicity purposes                                  yes  /  no
Signed  __________________________________________  Date_____________________

(Parent/Guardian/Carer)

Please print name ___________________________________________________________

Medical Emergencies

If it becomes necessary for my child to receive medical treatment and I cannot be contacted by telephone or by any other means to authorise this, I hereby give my general consent to any medical treatment and authorise the specified leaders in charge of this event to sign any document required by the hospital authorities.

Signed  __________________________________________  Date_____________________

(Parent/Guardian/Carer)

Please print name ___________________________________________________________

Permission Form


For the taking and use of photographs











PERMISSION FORM


For the filming or video recording of an event











Registration Form – to be completed for children attending a Church Holiday Club or an event

















� The medical profession takes the view that the parent’s consent to medical treatment cannot be delegated.  This view is explicit in the Children Act 1989.  Thus medical consent forms have no legal status and a doctor/nurse insisting on the consent of a parent to a particular treatment has the right to do so.  For this reason it is recommended that Leaders do not insist on parents signing the statement above.  However, it can be a comfort to medical staff to have a general consent in advance from parents or to have a leader on hand to sign forms required by medical authorities.
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